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THE ROYAL BRITISH LEGION

GRANT APPLICATION

	ABOUT YOUR SERVICE UNIT
Please complete in black ink

	TITLE

Name of Serving Unit:


Address:
	STRUCTURE OF SERVICE UNIT (Please complete where applicable) 


No of Trustees:

No of Staff:

No of Volunteers:

Total Income (last Financial Year):

Total Expenditure (ditto):

Surplus/Deficit (ditto):





	line 1:
	

	line 2:
	

	line 3:
	

	line 4:
	

	Postcode:
	

	Name of Contact & Position:

Telephone:

e-mail:

Fax:
	

	Previous grant requests to The Royal British Legion and results:

	Aims and objects of  the Unit:

	Main Activities:

	Beneficiaries of your Organisation:

	Details of Welfare support that is provided:


	WHAT ARE YOU ASKING FOR?

	Amount of Grant (£s):
	

	One year Grant 
	

	Multi year grant

	

	When would the Grant be needed?
	

	What would Grant fund?

	How would Grant be spent? (Please provide a breakdown of the grant costs) 





	MORE DETAILS OF WHAT YOU ARE ASKING FOR 

	Who and how many individuals would directly benefit from this activity/project? 


	What would be achieved? (Please provide details of the project outcomes)


	How would achievement be measured?

	What would be the risks and how would these be minimised?

	What other funding has been sought and with what results? 

	How would the activity be funded in future years?



	DOCUMENTATION THAT YOU NEED TO INCLUDE WITH THIS APPLICATION

	For grants of £25,000 or less: 

	a. Five copies of the most recent audited annual accounts  

b. Five copies of the Unit's budget for the project/activity 



	For grants between £25,000 and £500,000:

	a. Five copies of a detailed plan of how the grant is to be spent over its timescale

b. Five copies of the Unit's budget for the current year

c. Five copies of a report by an independent referee who knows the work of the Unit.

	For grants of more than £500,000:

	a. Two copies of the most recent audited annual accounts
b. Six copies of a detailed plan of how the grant is to be spent over its timescale
c. Six copies of the business plan for the coming year including the Units budget
d. Six copies of the last six months' management accounts

e. Six copies of cash flow forecasts
f. Six copies of a report by an independent referee who knows the work of the Unit.


	CONDITIONS THAT YOU WILL BE ASKED TO ACCEPT

	If The Royal British Legion decides that a grant should be awarded, it will be necessary to agree to the following conditions before the grant is given:

	

	

	For grants of £25,000 or less:

	a. To spend the grant as specified in the application

b. To acknowledge and publicise the support of The Royal British Legion by means to be agreed.
c. To complete a monitoring form on completion of the activity or at the year's end 

d. To confirm that the funded activity is insured, if appropriate, and satisfies all other necessary compliance requirements.

	For grants of between £25,000 and £500,000:

	As above and in addition:
e. To complete a year (or activity) end report describing the activities undertaken in detail, the costs incurred, the benefits gained, the problems encountered and how they were resolved.

	For grants of more than £500,000:

	As above but in place of a year (or activity) end report:
f. To complete a half-yearly management report and report on performance showing how the specified objectives are being met, outlining the successes, explaining any areas of shortfall and the action being taken, describing any variances to the planned activity and how they are being managed
g. To call, hold and record regular progress meetings with The Royal British legion at a frequency to be agreed
h. To acknowledge and publicise the support of The Royal British Legion by means to be agreed.

	By signing this application you are agreeing to these conditions if and when the grant is awarded.

	Signed…………………………….       Date…………………………………..

	The Royal British Legion will reserve the right to discontinue funding if the grant conditions are breached or the interim reports indicate unsatisfactory performance.


�Multi year grants are subject to a satisfactory annual review and availability of funds (The Royal British Legion retains discretion with regards to the termination of the grant)
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